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Introduction 

A Note From Joetta M. Beaver 
 
Dear Educator, 
 
I’m so pleased you’ve decided to extend your use of Pearson Learning Group’s 
Developmental Reading Assessment (DRA) by subscribing to the DRA Online 
Management System, often referred to as just DRA Online. You join a community of 
many other educators that use DRA to identify students’ reading abilities, document 
progress, and tailor teaching methods to drive effective reading instruction. You now 
have the ability to effectively manage rich assessment data through this centralized data 
management and reporting system. 
 
DRA Online was created to streamline the collection and use of DRA data for both 
teachers and administrators in schools and throughout districts. In 2000, with the 
accountability pressures felt by many districts, Pearson Learning Group noted that DRA 
would be more effective if it extended beyond paper. While many districts tried to 
develop systems for managing the rich DRA data, PLG responded with DRA Online, a 
centralized system that captures the vital DRA information and makes it come alive in a 
classroom and across districts.  
 
The primary purposes of DRA Online are to: 

- Store and manage student data centrally. 
- View student progress from K-8 at a glance and comprehensively. 
- Easily group students by instructional needs for instruction. 
- Generate an array of student progress reports for teachers, report analysts, and 

school-, subdistrict-, and district- level DRA Online managers. 
- Disaggregate DRA data in order to meet accountability requirements of Reading 

First and school improvement plans.  
 
This user’s guide will provide you with the information you need to begin managing your 
student DRA information. It will help you more effectively use of DRA Online as an 
instructional resource in your classrooms, schools, and districts. 
 
If you have any questions regarding DRA Online, please feel free to email our technical 
support specialists at dra.pearson@pearsonlearning.com. Thank you for using Pearson 
Learning Group’s Developmental Reading Assessment! 
 
Sincerely, 

 
Joetta M. Beaver, Creator of DRA 
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DRA and DRA Online 

Developmentally Appropriate Assessments 
Developmental Reading Assessment (DRA) K–8 gives educators the quick, accurate 
assessment they need to develop independent, successful readers. An industry standard, 
DRA helps educators identify every student’s reading ability, document progress, and 
tailor teaching methods to drive effective reading instruction. DRA K–8: 
 

- Offers reliable, validated assessment with research-based, field-tested materials. 
DRA K-3 continues to be proven performer since 1997; DRA 4–8 reliability 
studies are nearly complete. (All research is posted at www.pearsonlearning.com) 

- Works with any reading program since DRA is a stand-alone assessment. 
- Recognizes and adjusts to different learning abilities and testing levels, making it 

developmentally appropriate for all students in Grades K8. 
- Provides quality authentic text. Unlike most assessments, DRA Benchmark Books 

match students’ daily reading for more accurate assessment. 
- Determines independent reading level and instructional path to help teachers 

guide students to the next reading level. 
- Meets the Reading First assessment requirement by providing ongoing monitoring 

of student reading behavior. 

DRA K–3 
Field-tested for 10 years, DRA K–3 pinpoints students’ strengths, abilities, and needs with 
this easy, four-part plan. 
 
Part 1: Preview and Prediction 
Part 2: Reading Conference 
Part 3: Comprehension 
Part 4: Teacher Analysis 

DRA 4–8 
This researched-based resource helps shape instructional decisions and guide ongoing 
student observations with step-by-step ease. 
 
Step 1: Student Reading Survey Administered to the Whole Class 
Step 2: One-on-One Reading Conference 
Step 3: Independent Student Work on Comprehension 
Step 4: Teacher Analysis 

Book Search 
Within DRA Online Management System, the Book Search helps teachers find 
appropriately leveled texts for their students. The Book Search includes the following 
Pearson Learning Group programs: 
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Book Treks (DRA Levels 30–60) 
Creates a stimulating guided reading experience for intermediate through middle-school 
readers through high- interest fiction and nonfiction books.  
 
Chatterbox  (DRA Levels 1–30) 
Delights young learners with pattern, rhythm, rhyme, and repetition, while drawing from 
their prior knowledge, putting their reading strategies into play, and inspiring them to 
share their post-reading ideas with others. The books’ attractive illustrations, 
photographs, captions, and labels support the reading process, and the accessible text use 
vocabulary familiar to young readers. 
 
Little Celebrations or Celebrations Grade Level Libraries (DRA Levels A–40) 
Features 324 leveled nonfiction and fiction titles created by popular authors and 
illustrators from diverse cultural backgrounds, providing a wide range of genres and 
literary forms. 
 
MCP Early Chapter Books (DRA Levels 18–44) 
Helps beginning readers make the smooth transition from picture books to full- length 
works of nonfiction and fiction. Each of the three levels (Very First Chapters, First 
Chapters, and Next Chapters) contains four age-appropriate themes and feature dynamic, 
recurring characters. 
 
Ready Readers® (DRA Level A–24) 
Features a research-based, beginning literacy program with a built- in skills and phonics 
curriculum. This program features eight progressively leveled stages of decodable text 
with a wealth of support materials. The titles in this series feature systematic phonics and 
phonemic awareness instruction. Big books are available. 

Program Extensions for Instruction Following DRA 
After completing the Continuum, teachers select Focus for Instruction items based on 
what each student needs to learn next. In DRA Online, students are grouped by these 
instructional needs in the Focus Group Reporting so teachers can move right on to 
instruction. Consider some additional information and ins tructional ideas on each area of 
the Focus for Instruction: 
 
Book Selection/Wide Reading: Use the Book Search and programs noted above. 
 
Sustained Reading: Use the Book Search and programs noted above. 
 
Preview & Predicting: Little Celebrations Picture/Text & Literacy Cards 
Develops oral and written language skills. Includes illustrations from the Little 
Celebrations books plus matching sentence strips. Literacy cards consist of complete 
story texts. 
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Oral Reading/Fluency: QuickReads® and QuickReads® Technology Edition 
Provides a systematic approach to increasing fluency. Carefully written text and 
consistent instruction are the key elements to the success of these companion programs—
QuickReads and QuickReads Technology Edition. Reluctant readers become fluent 
through recognizing words automatically, increasing comprehension, and gaining 
important background knowledge about key cross-curricular concepts (science and social 
studies). Includes read-along CDs for modeling fluent reading and is now also available 
in a Technology Edition that allows students to work independently and receive support 
(intervention and instant feedback) from the computer, which is powered by a speech 
recognition software. 
 
Use of Strategies: Reading with Strategies 
Provides endless motivational and interactive activities with poster-sized photographs 
and engaging texts to help students develop essential reading strategies and skills in a 
group setting. 
 
Comprehension: Books Treks, Comprehension Plus, & Comprehension Power Readers 

- Book Treks creates a stimulating guided reading experience for intermediate 
through middle-school readers through high- interest fiction and nonfiction books. 
With Book Treks, you can chart a course for reading independence and 
standardized test success for all your students. 

- Comprehension Plus provides explicit instruction and practice in mastering key 
comprehension skills and reading strategies students need to understand written 
text. Students are provided with opportunities to apply and transfer the skills in a 
meaningful context and gain invaluable study skills.  

- Comprehension Power Readers empowers students in Grades 1–6 to become 
confident, independent readers (by providing direct teaching of comprehension 
strategies) and motivates students through high- interest texts at specific reading 
levels. It includes ESL/ELL support, vocabulary, and guided reading questions. 
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What’s New in DRA Online Version 2.5 
The following enhancements to DRA Online Management System, version 2.5, are based 
upon feedback on version 2.0 software and users’ developing requirements: 

Registration:  Report Analysts Can Register at More than One School 
Report analysts can now register at the district level (for all schools) or at one or more 
schools within a district.  Report analysts can select their institution(s) through their 
initial self-registration, or the DRA Online manager who registers them can specify their 
schools.  If a report analyst registers through self-registration, DRA Online sends 
approval emails to all DRA Online managers at the institution(s) selected. 

Book Search:  New Pearson Learning Group Titles Are Available 
All Pearson Learning Group books are available to all accounts.  

Reports:  Clustering Students into Groups 
- All users can cluster students and save them as a specified group, increasing the 

users’ reporting and instructional management capabilities.  Users can run reports 
based upon all students in their account, one group of students, or a comparison 
between groups.  All reports are printer friendly, appearing one group at a time in 
a pop-up window. 

 
- All DRA Online managers and report analysts can filter which students or groups 

of students should be grouped together by selecting them from a list.   
 

- If district- level and subdistrict- level DRA Online managers and multi- institution 
report analysts work in more than one institution, they can filter students based 
upon institutions they select.   

Individual Student Reports:  Now Available to Report Analysts 
All individual student reports are now available to report analysts.  This includes the 
Class List Report, Students per Reading Level, Students per Reading Stage, and Focus 
Group Reporting.  Report analysts can run these four reports with data from the school(s) 
where they are registered. 

Reports:  Additional Scores Available on Key Reports 
In the students’ Summary Reports and Class List Reports, the following scores appear in 
parentheses next to their appropriate descriptor:  Engagement, Oral Reading/Accuracy 
Rate, and Comprehension. 

Reports:  Class List Report Displays the Latest Assessment Period 
The Class List Report has been revised so that it automatically displays the assessments 
for the latest assessment period in the current school year. 



DRA Online: Report Analyst User’s Guide   
 

 
Page 10 of 41 

Administration:  Login and Password Lookup 
The ability to lookup a login and password is now available to all DRA Online managers. 
They can look up an individual’s login or password based upon an email address, view 
and edit logins and passwords, and resend login and password information to users.  DRA 
Online managers can specify whether or not report analysts can have access to this 
feature. 

Administration:  Export Student Assessment Data  
A student data export capability is now available to all DRA Online managers.  Student 
assessment information (including scores) can be exported.  DRA Online managers click 
on a link to request an export based upon school year, assessment period, and school 
name.  DRA emails the DRA Online manager when the export has been completed.  The 
DRA Online manager then logs in to download the tab-delimited text file to his/her 
computer.  DRA Online managers can specify through their administration setting 
whether or not a particular report analyst can access this feature. 
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Customer Support 
There are many resources available for DRA Online user support. 
 
Need help logging into DRA Online?  

- On the login screen, click Registration Help. 
- After you login, click Help on the Main Menu bar and then do a Search on the 

word "registration." 
 
The Online Tour provides an overview of the DRA Online’s key features and benefits. 
Click “Take a Tour” on the login screen. 
 
DRA Online also includes the following help options once you have logged in.  
 

- The DRA Online Report Analyst User’s Guide is available for download. 
o Click FAQ on the Main Menu. 
o Search on "user manual."  
o Click on the link for the user’s guide, and follow the instructions to 

download. 
 

- Help is available on every page by clicking on the Help link on the top menu.  
 

- Frequently Asked Questions (FAQs) reside in the DRA Online knowledge base. 
To ask a question, simply click FAQ on the Main Menu and then click the “Ask A 
Question” tab at the top. 

 
DRA Online support: 

- Access DRA Online Tech Support by phone at 1-800-968-4558 or email to 
dra.pearson@pearsonlearning.com. 
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Signing Up and Logging In 
Welcome to DRA Online. Before you can begin using DRA Online as a report analyst, 
you must be registered by a your DRA district or school administrator, or you must 
complete the report analyst self- registration process. 

Self-Registration 
The report analyst registration process begins from the DRA Online Login Page. 
 

 
 
Click on the “Register Here” link located below Login and Password to display the Select 
Registration Type form. 
 

 
 
Click on the radio button to the left of report analyst and click on the Next button display 
the Find Your Institution form. 
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Enter the postal code (zip code) of your institution or district, select the type of institution 
from the list box, and click the Next button to continue. The Find Your Institution form 
will attempt to match the zip code and institution type with a known institution. If no 
match is found, the following warning page is displayed. 
 

 
 
Click the Try Again link at the bottom of the page to return to the Find Your Institution 
form. 

First Time Registrant Form 
If a match is found for the postal code and institution type entered, then the First Time 
Registrant form is displayed. Following is a sample First Time Registrant Form. 
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The First Time Registrant form requires the following three sets of information to be 
selected or entered. 
 

- Institution Name: At the top of the form is a list of institutions that match the 
postal code and institution type previously entered. Select the institution(s) at 
which you would like to be registered as report analyst by clicking on the 
appropriate check boxes.  

 
- Personal & Security Information: The following rules must be adhered to when 

completing the Personal & Security Information section of the First Time 
Registrant form.  

o Title, first name, last name, email, login, and password are required. 
o Email must contain an “@” sign and a period “.” 
o Class size, which is optional, must be a number if it is entered. 
o Login cannot contain spaces and must be unique within the DRA system. 

If a login is entered that is currently used by someone else, a warning will 
appear requesting that a different login be entered.  

o Password and confirm password must be the same. 
o Password hint cannot be the same as the password. The password hint, 

which is optional, is useful for remembering a login name. 

Confirmation Message & Approval Process 
Submitting the First Time Registrant form opens the DRA Online Confirmation Message. 
The message informs the prospective report analyst that registration is complete and that 
someone must approve the request within the school or district. 
 

 
 
An email is also sent to the prospective report analyst consisting of a similar message. 
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The school or district administration will also receive an email notifying them that a 
report analyst request has been submitted. They will either approve or deny the request, at 
which point DRA Online will automatically generate an email response to the prospective 
report analyst.  
 
The denial email response will include the email address of the school or district 
administrator that denied the request. 
 

 
 
The approval email response will provide instructions on how to proceed.  
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The report analyst self-registration process is complete.  
 
To enter DRA Online, simply type http://draonline.pearsonlearning.com into any Web 
browser and enter a valid login and password to proceed. 

Logging In 
Log into DRA Online by entering the following Web address 
https://secure.pearsonlearning.com into your browser. The login page will display with 
the following information.  
 

- Login & Password: enter a valid login and password to log into the DRA Online 
Management System. 

 
- Register Here: This link is for administrators and report analysts only. 

 
- Take a Tour: provides a quick overview of the DRA Online system. 

 
- Subscribe Now: Sign up to receive the “DRA Infolink” newsletter via email. 

 
- Forgot my Password: For help remembering your password, click on this link, 

enter your login name, and click Submit. 
 

 
 
The password hint will be displayed along with an option for entering your 
password to log in.  
 

 
 
If you need further assistance remembering your password, click on the link at the 
bottom of the “hint” form to have the password sent to the email address on 
record.  

 
- Contact Us: provides email, phone and postal mail contact information for DRA 

Online Customer Service and Support. 
 

- Registration Help: Help is provided for registration and login. 
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Following is an example of the Login Page. 
 

 
 

DRA Online Primary Navigation 
At the top of every page within DRA Online is the Primary Navigation menu, which 
consists of links to each of the primary functions of DRA Online.  
 

 
 
The primary navigation menu is described as fo llows. 
 

- Main Menu: This page provides links to and descriptions of the primary functions 
of DRA Online. 

 
- Book Search: Search Pearson Learning Group leveled book titles. 

 
- Reports: View DRA reports. 

 
- Administration: Set personal site administration options. 

 
- Help: Allows a user to access the content of the user’s guide electronically.  

 
- FAQ (Frequently Asked Questions): Link to the Pearson Learning Group 

knowledge base. 
 

- Logout: Logout of DRA Online. 
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The Main Menu provides a short list of the major functions of DRA Online. All of the 
links on the main menu can be found in the Primary Navigation as well. Following is an 
example of the DRA Online Main Menu. 
 

 

Logging Out 
Logging out of DRA Online is as simple as clicking on the logout button on the primary 
navigation or on the main menu. It is also recommended that you close your browser 
window at that time as well. 
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Book Search 

Overview 
The Book Search module is accessible from two locations within DRA Online. 
 

1) Main Menu 
2) Primary Navigation Menu 

 
Book Search provides a simple tool to search for leveled books to match with students’ 
reading abilities. 

Using Book Search 
The Book Search Selection Criteria form consists of selection options to help refine the 
book search. Select the proper criteria and click the Find Books button to continue. 
 
PLEASE NOTE: Selecting more than one leveling system may limit your results unless 
you are sure of the correlation between levels. It is recommended to select one level from 
Reading Level (DRA), Guided Reading, Intervention, or Lexile only along with one 
criteria. 
 

 
 
The Find Books button will generate a list of products that meet the criteria entered.  
 

 
 
Click on the Visit the Pearson Learning Catalog link to shop online. 
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Reports 

Overview 
The Reports module is accessible from two locations within DRA Online. 
 

1) Main Menu 
2) Primary Navigation Menu 

 
Reports provide real-time information about the assessments given to a student. Report 
analysts can use two levels of reports: (i) class and group reports; and (ii) student reports 
that show data for individual students. 

Sorting Report Data  
To sort a column in any report, click on the column’s header.  An arrow will appear in the 
column header pointing up, indicating the data has been sorted in ascending order by the 
selected column. To sort the column in descending order, click the column header again. 
The arrow will point down, indicating that the data has been re-sorted in descending 
order by the selected column. 

Printing Reports  
DRA reports can be printed using the standard File > Print menu option.  DRA reports use 
colors to denote different characteristics, therefore it is required that the browser has print 
background colors activated when printing. All reports can be displayed in printer 
friendly mode, which removes unnecessary colors and graphics to ensure the cleanest 
reporting format possible.  

Reports Menu 
The Reports Menu displays a list of links to reports available through DRA Online. 
 

 
 
Clicking on the links within the Reports Menu will generate a real-time report and 
display the results within the browser. Please note that some reports within DRA Online 
are only available for completed assessments.  

Student Grouping 
The Student Grouping feature of the DRA Online reports allows a report analyst to create 
logical groups of students for reporting purposes. The groups, once created, can be 
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applied to customize the output of any report. Click on the Student Grouping link on the 
Reports homepage to enter the Student Grouping console, which is the primary interface 
for adding, editing, viewing, and removing student groups within a report analyst’s 
account.  
 

 
 
The Student Grouping console will list the existing groups, if any groups have been 
previously created.  

Add New Group 
Click on the Add New Group link at the top right above the Existing Groups list to add a 
new group to an account. 
 

 
 
Enter a group name and then click on the “+” symbol to view a list of teachers with a 
school and again to view a list of students assigned to each teacher. Select the appropriate 
schools, teachers, and/or students by checking the box that appears on the right. To return 
to the Student Grouping console, click the Cancel button. To review the contents of the 
group, click Next.  
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Verify that the group of students is correct and click Save Group to save the group and 
return to the Student Grouping console. Click Cancel to return to the Student Grouping 
console without saving the new group. 

View Button 
Select one or more names from the list of groups on the Student Grouping console and 
click View to list all of the students within the selected group(s). If more than one group 
is selected, the list of students will be separated by each selected group. 

Edit Button 
Select a name from the list of groups on the Student Grouping console and click Edit to 
change the group name and add or remove students from the group. NOTE: Only one 
group can be edited at a time. 
 

 
 
Edit the group name and/or click on the “+” symbol to view a list of teachers with a 
school and again to view a list of students assigned to each teacher. Schools, teachers, 
and students that had been previously selected will display as pre-checked. Make the 
appropriate changes by checking the box that appears on the right. Clicking on a box with 
an existing check will remove the check. To return to the Student Grouping console, click 
the Cancel button. To review the revised contents of the group, click Next. 
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Verify that the group of students is correct, and click Save Group to save the group and 
return to the Student Grouping console. Click Cancel to return to the Student Grouping 
console without saving the new group. 

Delete Button 
Select a name(s) from the list of groups on the Student Grouping console, and click 
Delete to remove the group. The following warning message will be displayed. 
 

 
 
Click Delete Group to remove the selected group from the account. Select Cancel to 
return to the Student Grouping console without deleting the group. 

Reports Button 
Select one or more names from the list of groups on the Student Grouping console and 
click Reports to view teacher reports for the selected group(s). Following is the Teacher 
Reports menu from within the Student Grouping console. 
 

 
 

Class List / Student Reports 
The Class List / Student Reports link on the Reports Menu generates and displays the 
Class List Report for the selected group. Following is an example of the Class List 
Report. 
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Student Report 
Clicking on a student’s name will generate and display the Student Report for the 
selected student. The Student Report provides a comprehensive view of an individual 
student’s performance over time and combines several reports on the same page. 

Student Report Header 

The Student Report header includes the name of the school and teacher as well as several 
links to additional reports. 
 

 
 
The links at the top right of the Student Report header are described as follows. 
 

- Highlighted Continuum Over Time link displays the Continuum Report at the 
bottom of the Student Report page (described in the following section).  

 
- Reading Stage Chart link generates a pop-up window that shows a student’s 

progress through reading stages.  
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- Reading Level vs. Benchmark Chart link generates a pop-up window that shows a 

student’s reading level compared to benchmarked levels. 
 

 

Completed Assessments 

The Completed Assessments section of the Student Report displays all of the completed 
assessments for the selected student.  
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The first column of the report, labeled “Assessment Period” is a link to the Assessment 
Summary Report for the selected assessment. The last column, labeled “Assessment 
Date” will display the word “Incomplete” for an assessment that has not yet been 
completed. Clicking on the link will transfer the teacher to the first incomplete page 
within the assessment. 

Highlighted Continuum Over Time Report 

The Highlighted Continuum Over Time Report charts a student’s progress in the overall 
Continuum. Assessment period names located within the body of the report link to the 
Assessment Summary Report. This report is also available in a printer friendly version, 
which can be accessed by clicking on the Printer Friendly link at the top right corner of 
the report.  
 
Following is an example of the Highlighted Continuum Over Time Report. 
 

 

K–3 / 4–8 Toggle Button 

View the K–3 Continuum format by clicking on the button labeled << K–3 at the top left 
of the Continuum. View the 4–8 Continuum format by clicking on the button labeled 4–8 
>>. 

Students per Reading Level 
The Students per Reading Level link on the Reports Menu generates and displays a report 
that provides a simple means of counting the number of completed assessments per 
reading level. Following is an example of the Students per Reading Level Report. 
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Using Custom Fields  
Select a custom field from the list box to change the display of the report. Following is an 
example of the Students per Reading Level Report with a custom field selected. 
 

 

Student Detail 
View the list of students at a particular reading level by clicking on the count in the 
Student per Reading Level Report.  
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The Back link, located at the bottom of the Student Detail Report, links back to the 
Students per Reading Level Report. 

Students per Reading Stage 
The Students per Reading Stage link on the Reports Menu generates and displays a report 
that lists the quantity and percentage of completed assessments per reading stage for each 
assessment period. Following is an example of the Students per Reading Stage Report. 
 

 

Focus Group Reporting 
The Focus Group Reporting link on the Reports Menu displays a list of Focus for 
Instruction categories. Select any Focus for Instruction categories by which you would 
like to group students. By clicking "Select All," every Focus for Instruction category will 
be selected. Then, select the group(s) for which you would like to view a Focus for 
Instruction Report and click on "Generate Report." This report is based on the latest 
assessment information for each student. We recommend this report not be run until all 
student assessments have been submitted online and are up-to-date.  
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Following is an example of a portion of Focus Group Reporting. 
 

 

Completion Reports 
The Completion Reports link on the Reports Menu generates and displays a series of 
reports that detail the number of students with completed assessments and results. 

Completion Over Time Report  
The Completion Over Time Report, which is displayed directly from the Reports Menu, 
provides a historical view of completed assessments by assessment period and school 
year.  
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Users can filter the contents of the report by selecting a group, school, and range of 
school years. Clicking on the count of assessments will generate the Completion Report 
for the selected combination of school year and assessment period.  

Completion Report 
The Completion Report provides a filtered list of schools and teachers for a school year 
and assessment period.  
 

 
 
The report provides a summary of the total number of students with assessments as well 
as a count of complete and incomplete assessments. Clicking on a count of complete or 
incomplete assessments will generate a Student List Report. 
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Student List 
A teacher’s students with completed assessments within the selected school year and 
assessment period can be viewed by clicking on the count of completed assessments 
within the completion report. Following is an example of a list of students with 
completed assessments  
 

 
 
The student’s name is a link to the Student Report, as described earlier in this document. 

Performance Reports 
The Performance Reports link on the Reports Menu generates and displays a series of 
reports that provide a comprehensive view of student performance. Similar in layout to 
the performance reports available from within a Student Report, Performance Reports 
enable the report analyst to view multiple assessment information in a single display. 
 
Performance Reports are generated by selecting values within the Performance Report 
filter.  
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To generate a Performance Report, select the report type, school year, and either a period 
(marking period) or an assessment period. As with all reports, there is an option to further 
refine the report by selecting one or more groups. Unlike the other report analyst reports, 
the Performance Report includes the All Students group, which includes all students 
within the report analyst’ jurisdiction.  
 
Complete the filter and click the Run Report button to generate the report. 

Students per Reading Level Report 
The Students per Reading Level Report lists number of students at each reading level per 
assessment period. 
 

 
 
Click on the count of students link to view the Student Detail Report for the selected 
reading level and assessment period. 

Students per Reading Stage Report 
The Students per Reading Stage Report graphically displays the distribution of students at 
different reading stages. 
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Average Reading Level vs. Benchmark Report 
The Average Reading Level vs. Benchmark Report graphically displays average reading 
levels vs. district-established benchmark levels. 
 

 
 

Demographics Report 
The Demographics Report link on the Reports Menu displays a list of students with 
completed assessments along with their reading level, reading stage, and demographics 
by assessment period. Following is an example of the Demographics Report. 
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Select an assessment period and group(s) of students, and click the “Generate Report” 
button to view the students within the assessment period. 
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Administration 

Overview 
The Administration module is accessible from two locations within DRA Online. 
 

1) Main Menu 
2) Primary Navigation Menu 

 
Administration provides a report analyst with the ability to change password and personal 
information, to opt in or out of the DRA Newsletter, and optionally, as determined by the 
school or district administrator, lookup logins and export data. 

Administration Menu 
The Administration Menu consists of the following options as displayed below. 
 

 

Change Password 
To change a password, click on the Change Password link on the Administration Menu. 
The Change Password form will be displayed. 
 

 
 
Enter the current password and the new password, and then confirm the new password. 
An optional password hint can be entered, which provides a reminder if a password is 
forgotten. Click Submit to save changes and Reset to clear the form without saving 
changes. 
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Change Personal Info 
To change personal information, click on the Change Personal Info link on the 
Administration Menu. The Change Personal Info form will be displayed as shown below. 
 

 
 
Enter the personal information, and click the Submit button to save changes. Click the 
Reset button to clear the form without saving changes. 

Opt In/Out 
To opt in or opt out of the DRA Newsletter and other DRA Online user community 
updates, including announcements of new enhancements being made to the system as 
well as special promotions, click on the Opt In/Out link on the Administration Menu. The 
Opt In form will be displayed. 
 

 
 
Select the Yes! or No! radio button and click Submit to save changes. 

Login/Password Lookup 
The Login/Password Lookup provides a simple means of looking up a user’s login and 
password by entering the user’s email address. This feature is only available when 
enabled by a school or district administrator. If this feature is not available, contact the 
school or district administrator of the DRA Online Management system and request that 
permission to access this feature be enabled.  
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If the email address entered does not exist within the DRA Online database, then the 
following warning message will appear. 
 

 
 
If the email address is found, then the user is displayed along with their school, name, 
user type, login, and password. In some cases, where more than one user may be sharing 
the same email address, multiple users may be displayed in the results.  
 

 
 
Click on the Resend link to send the user’s login and password to the email address on 
record. Click on the Edit link to update the user’s login and/or password.  

Edit Login/Password 
 

 
 
Clicking on the Cancel button will close the edit form without saving the change. 
Clicking on Submit Changes will save the changes to the DRA Online database without 
sending an email to the user. Clicking on Send Email to User will save the changes and 
send an email, alerting the user to the changes.  

Data Export 
The Data Export feature enables report analysts to download data from the DRA Online 
database without technical assistance. This feature is only available when enabled by a 
school or district administrator. If this feature is not available, contact the school or 
district administrator of the DRA Online Management system and request that permission 
to access this feature be enabled. 
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Set Criteria 
Clicking on the Data Export link on the Administration Menu displays the Set Criteria 
form. 
 

 
 
Select a school year and assessment period from the list box, and then click the Run 
Export button to submit your request. Click Cancel to close the form without submitting 
an export request. 
 
Submitting this form sends a request to the database for fulfillment and generates the 
Data Export Confirmation page.  
 

 
 

Instructions Email 
For security purposes, an email will be sent alerting the requester when the download is 
available.  
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Included within the email are instructions for downloading the export file as well as a 
link to the data export area of DRA Online. Click on the link to open the Data Export 
Login page.  

Login & Download 
Enter a valid login and password to enter the download area of DRA Online. 
 

 
 
Click the Continue button to display the Data Export – Download Data page.  
 

 
 
The Download Data page includes instructions for PC and MAC users as well as the 
following two buttons. 
 

- Get Data provides access to the export file generated by DRA Online.  
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- Logout closes the Data Export – Download Data window and logs the user out of 

DRA Online. 
 
The download file is only available to the individual that requested the export. No other 
users can access the file through the DRA Online interface. 



 
 
 

 


